Good Listening in Class
It is important for you to be a good listener in class.
Much of what you will have to learn will be presented
verbally by your teachers. Just hearing what your teachers say is not the same as listening to what they say.
Listening is a cognitive act that requires you to pay attention and think about and mentally process what you
hear. Here are some
things you should do
to be a good listener
in class.
Be cognitively ready
to listen when you
come to class. Make
sure you complete
all assigned work
and readings. Review your notes from previous class
sessions. Think about what you know about the topic
that will be covered in class that day.
Be emotionally ready to listen when you come to class.
Your attitude is important. Make a conscious choice to
$ind the topic useful and interesting. Be committed to
learning all you can.
Listen with the purpose. Identify what you expect and
hope to learn from the class session. Listen for these
things as your teacher talks.
Listen with an open mind. Be receptive to what your
teacher says. It is good to question what is said as long
as you remain open to points of view other than your
own.
Be attentive. Focus on what your teacher is saying.
Try not to daydream and let your mind wander to
other things. It helps to sit in the front and center of
the class, and to maintain eye contact with your
teacher.
Be an active listener. You can think faster than your
teacher can speak. Use this to your advantage by

evaluating what is being said and
trying to anticipate what will be
said next.
Take written notes about what
your teacher says. While you can
think faster than your teacher can
speak, you cannot
write faster than
your teacher can
speak.
Taking notes requires you to make
decisions about what
to write, and you
have to be an active
listener to do this.
Meet the challenge. Don't give up
and stop listening when you $ind
the information being presented
dif$icult to understand. Listen
even more carefully at these times
and work hard to understand what
is being said. Don't be reluctant to
ask questions.
Triumph over the environment.
The classroom may be too noisy,
too hot, too cold, too bright, or too
dark. Don't give in to these inconveniences. Stay focused on the big
picture--LEARNING.

Taking Notes in Class
In classes, your teachers will talk about topics that you
are studying. The informaon they provide will be
important for you to know when you take tests. You
must be able to take
good wrien notes from
what your teachers say.
Taking good notes is a
three-stage process in
which there are certain
things you should do before class, during class,
and a er class. Here are
the three stages of note
taking and what you
should do during each
stage.

1. Get Ready to Take Notes (Before Class)
Review your notes from the previous class session before you come to class. This will help you remember
what was covered and get you ready to understand
new informaon your teacher provides.

informaon in your notes.
Develop a way to write longer words in a much
shorter fashion. Take a
cue from when you
text your friends. For
example, use a + sign
as a replacement for
the word and. Use EX
to represent the word
example. Instead of
wring the phrase,
"This is important,"
make a star symbol or
an asterisk.
Place a ? next to informaon you write in your notes, but about whose
meaning you are not sure.
Don't get carried away with your texng fashion of
note taking. If you have so many abbreviaons
and special markings that you forget what they
mean, your notes will make very lile sense to you
later.

Complete all assigned readings before you come to
class. Your teacher will expect that you have done this
and will use and build upon this informaon.

3. Rewrite Your Notes (A$er Class)

Bring all note taking materials with you to class. Have
several pens and pencils as well as your notebook.

Rewrite your notes to make them more complete
by changing abbreviated words and symbols into
whole words. Change any shortened sentences
into complete longer sentences.

2. Take Notes (During Class)
Keep your aenon focused on what your teacher is
saying. Listen for "signal statements" that tell you that
what your teacher is about to say is important to write
in your notes.

Make your notes more accurate by answering any
quesons you had when wring your notes in
class. Use your textbook and reference sources to
obtain the informaon you need to answer your
quesons. If necessary, ask your teacher or other
students for help.

Examples of signal statements are, "The most important point...) and, "Remember that..." Be sure to
include in your notes informaon that your teacher
repeats or writes on the marker board.

Check with other students to be sure you did not
leave out important informaon.

Write quickly so that you can include all the important

Having good class notes will help you to be beer
prepared for tests.

Use Acronyms to Remember Informaon
Forming an acronym is a good strategy to use to
remember informaon in any order that can be
remembered.
An acronym is a word that is formed from the ﬁrst
leer of each fact to be remembered. It can be a
real word or a nonsense word that you were able
to pronounce.
Here's how to form an
acronym.
Write the facts you
need to remember.
Underline the ﬁrst
leer of each fact. If
there is more than one
word in the fact, underline the ﬁrst leer
of only the ﬁrst word in the fact.
Arrange the underlined leers to form an acronym that is a real word or a nonsense word that
you can pronounce.
HOMES is an example of an acronym that is a real word that you
can use to remember the names
of the ﬁve Great Lakes: Michigan,
Erie, Superior, Ontario, and Huron.
In HOMES, H is the ﬁrst leer of
Huron and helps you remember
that name; O is the ﬁrst leer of
Ontario, and so on.
TELK is an acronym that can be
used to remember the following
animals: ger, lion, elephant, and
kangaroo. TELK is not a real
word, but you can easily pro-

nounce it.
You could also have used KELT as an acronym.
Noce that in this example, you cannot form a
real word using the ﬁrst leer of each fact to
be remembered.
Somemes two or more of
the facts you must remember each begin with the
same ﬁrst leer. For example, the acronym CAPP
can be used to remember
the following fruits: pear,
apple, peach, and cherry.
You can use the ﬁrst leer
P in the acronym to remember either "pear" or
"peach" and the second leer P to remember
the other.
Use the acronym strategy as a way to remember informaon.

Become a Flexible Reader
To become a ﬂexible reader, you
need to know how to select and use
a reading style that is consistent
with your purpose for reading.
There are three important reading
styles you should learn to use. Each
has its own purpose. Knowing when
and how to use these three reading
styles will make you a ﬂexible reader.
Read to learn about the three reading styles used by ﬂexible readers.
Study Reading is the reading style
used by ﬂexible readers when their
purpose is to read diﬃcult material at a high level
of comprehension. When using the Study Reading style, you should read at a rate that is slower
than your normal breathing rate.
Further, as you read you must challenge yourself
to understand the material. Study Reading will
o%en require you to read material more than
once to achieve a high level of comprehension.
Some'mes, reading the material aloud will also
help you to improve your comprehension.
Skimming is the reading style used by ﬂexible
readers when their purpose is to quickly obtain a
general idea about the reading material.
The Skimming Style is most useful when you have
to read a large amount of material in a short
amount of 'me. When using the Skimming Style,
you should iden'fy the main ideas in each paragraph and ignore the details in suppor'ng sentences.
Because you are only looking for the main idea in

each paragraph you read, a lower level of com
prehension is to be expected then when using
the Study Reading style.
Scanning is the reading style used by ﬂexible
readers when their purpose is to quickly locate a speciﬁc piece of informa'on within the
reading material. The piece of informa'on to
be located may be contained in a list of
names, words, numbers, short statements,
and some'mes even in a paragraph.
Since you know exactly what you were looking
for, move your eyes quickly over the reading
material un'l you locate the speciﬁc piece of
informa'on you need to ﬁnd.
Before you begin your next reading assignment, iden'fy your purpose for reading. Decide if you are reading for a high level of comprehension, trying to get a general idea about
what you're reading, or looking for speciﬁc
informa'on. Then, use the reading style that
is appropriate for your reading purpose.

A Strategy for Reading Textbooks
SQRW is a four-step strategy for reading and taking notes from chapters in a textbook. Each leer
stands for one step in the strategy. Using SQRW
will help you to understand what you read and to
prepare a wrien record of what you learned.
The wrien record will be valuable when you
have to parcipate in a class discussion and again
when you study for a test. Read to learn what to
do for each step in SQRW.

Survey.
Surveying brings to mind what you already know
about the topic of a chapter and prepares you for
learning more. To survey a chapter, read the tle, introducon, headings, and the summary or
conclusion.
Also, examine all visuals such as pictures, tables,
maps, and/or graphs and read the capon that
goes with each. By surveying a chapter, you will
quickly learn what the chapter is about.

quesons for the Introducon, Summary, or
Conclusion.

Read.
Read the informaon that follows each heading to ﬁnd the answer to each queson you
formed. As you do this, you may decide you
need to change a queson or turn it into several quesons to be answered. Stay focused
and ﬂexible so you can gather as much informaon as you need to answer each queson.

Queson.
Write.
You need to have quesons in your mind as you
read. Quesons give you a purpose for reading
and help you stay focused on the reading assignment.
Form quesons by changing each chapter heading
into a queson. Use the words who, what, when,
where, why, or how to form quesons. For example, for the heading "Uses of Electricity" in a chapter about how science improves lives, you might
form the queson, "What are some uses of electricity?"
If a heading is stated as a queson, use that queson. When a heading consists of more than one
idea, form a queson for each idea. Do not form

Write each queson and answer in your notebook. Reread each of your wrien answers to
be sure each answer is legible and contains all
the important informaon needed to answer
the queson.
As you pracce using SQRW, you will ﬁnd you
learn more and have good study notes to use
to prepare for class parcipaon and tests.
HINT: Once you complete the Survey Step for
the enre chapter, complete the Queson,
Read, and Write Steps for the second heading,
and so on for the remaining headings in the
chapter.

